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STEP 1: MAKE IT EASY TO UNDERSTAND! 
 Please review what can / cannot be composted  and recycled (other side). 
 /ĚĞŶƟĨǇ�ǁŚĞŶ�ĂŶĚ�ǁŚĞƌĞ�ƚŽ�ĞŵƉƚǇ�ĨƵůů�ĐŽŵƉŽƐƚ�ŝŶƚĞƌŝŽƌ�ďŝŶ;ƐͿ�ŝŶƚŽ�ĞǆƚĞƌŝŽƌ�ĐŽŶƚĂŝŶĞƌ;ƐͿ͘ 
 /ĚĞŶƟĨǇ�ǁŚŽ�ĐŽůůĞĐƚƐ�ǇŽƵƌ�ĐŽŵƉŽƐƚ�ĂŶĚ�ŽŶ�ǁŚĂƚ�ĚĂǇƐ͘ 
 
STEP 2: MAKE IT EASY TO FIND! 
 >ŽĐĂƚĞ�ŐƌĞĞŶ�ĐŽŵƉŽƐƚ�ŝŶƚĞƌŝŽƌ�ĐŽůůĞĐƟŽŶ�ďŝŶ;ƐͿ�ŝŶ�ƚŚĞ�ĨŽůůŽǁŝŶŐ�ĂƌĞĂƐ͗ 

1. WƌĞƉ�^ƚĂƟŽŶƐ 
2. �ŽŽŬŝŶŐ�^ƚĂƟŽŶƐ 
3. �ŝƐŚ�^ƚĂƟŽŶƐ  

 
STEP 3: MAKE IT EASY TO LEARN! 
 �ŝƐƉůĂǇ�ƉŽƐƚĞƌƐ�ŝŶ�ŚŝŐŚůǇ�ǀŝƐŝďůĞ�ůŽĐĂƟŽŶƐ�ƚŽ�ƌĂŝƐĞ�ĂǁĂƌĞŶĞƐƐ�ĂŶĚ�ƉƌŽǀŝĚĞ�ĐůĞĂƌ�ĚŝƌĞĐƟŽŶ�ƚŽ�ǇŽƵƌ�ƚĞĂŵ͘ 
 Make sure the green compost bins and containers are clearly marked with signage. 
 
STEP 4: MAKE IT EASY TO DO! 
 Kickoff your program with an employee training in the area where compostable materials will be collected. 
 DĂŝŶƚĂŝŶ�Ă�ĐůĞĂŶ͕�ŽĚŽƌ�ĨƌĞĞ�ĞŶǀŝƌŽŶŵĞŶƚ�ŝŶ�ǇŽƵƌ�ĨĂĐŝůŝƚǇ�ŶŽ�ŵĂƩĞƌ�ǁŚŝĐŚ�ŽĨ�ƚŚĞ�ĨŽůůŽǁŝŶŐ�ĐŽůůĞĐƟŽŶ 
       methods you use: 

 No bag liners: Not using bags will require more frequent washing of your bins, and ensuring that 
cleaning water goes down a sanitary sewer drain. If your facility limits easy bin cleaning and you do 
ŶŽƚ�ǁĂŶƚ�ƚŽ�ƵƐĞ�ĐŽŵƉŽƐƚĂďůĞ�Žƌ�ƉůĂƐƟĐ�ůŝŶĞƌƐ͕�ĐŽŶƐŝĚĞƌ�ƵƐŝŶŐ�ƉĂƉĞƌ�ďĂŐƐ�Žƌ�ŶĞǁƐƉĂƉĞƌƐ�ĂƐ�Ă�ůŝŶĞƌ͘ 

 Compostable bag liners:  Only approved compostable bags can be used to collect compost and 
then placed in the exterior containers. (Find the approved list for compostable bag liners at 

 www.bpiworld.org/BPI-Public/Approved.html.)  
 WůĂƐƟĐ�ďĂŐ�ůŝŶĞƌƐ͗�WůĂƐƟĐ�ďĂŐƐ�ĐĂŶ�ďĞ�ƵƐĞĚ�ƚŽ�ĐŽůůĞĐƚ�ĐŽŵƉŽƐƚ͕�ďƵƚ�ƚŚĞǇ�ĂƌĞ�ŶŽƚ�ĐŽŵƉŽƐƚĂďůĞ͘ 
 dŚĞƐĞ�ďĂŐƐ͛�ĐŽŶƚĞŶƚƐ�ĐĂŶ�ďĞ�ĞŵƉƟĞĚ�ŝŶƚŽ�ƚŚĞ�ĞǆƚĞƌŝŽƌ�ĐŽŶƚĂŝŶĞƌƐ�ĂŶĚ�ƚŚĞŶ�ƉůĂĐĞĚ�ŝŶ�ƚŚĞ�ŐĂƌďĂŐĞ͘ 

 �Ğ�ƐƵƌĞ�ƚŽ�ŝĚĞŶƟĨǇ�ǁŚŽ�ǁŝůů�ŬĞĞƉ�ƚŚĞ�ďŝŶƐ�ĐůĞĂŶ�ĂŶĚ�ŝĚĞŶƟĨǇ�ƚŚĞ�ƉƌŽƚŽĐŽůƐ�ĨŽƌ�ĐůĞĂŶŝŶŐ͘ 
 Remember that food waste is heavy, and not to overload bins with too much weight. Consider placing a box in 

ƚŚĞ�ďŽƩŽŵ�ŽĨ�ŝŶƚĞƌŝŽƌ�ďŝŶƐ�ƚŽ�ĐƌĞĂƚĞ�Ă�ǀŽŝĚ͘ 
 
STEP 5: ENCOURAGE EMPLOYEES TO CONSISTENTLY PARTICIPATE IN THE PROGRAM! 
 /ĚĞŶƟĨǇ�ĐŽŵƉŽƐƚ�ĐŚĂŵƉŝŽŶƐ�ŽŶ�ĞĂĐŚ�ƐŚŝŌ�ǁŚŽ�ǁŝůů͗ 

1. DŽŶŝƚŽƌ�ĨŽƌ�ĐŽŶƚĂŵŝŶĂƟŽŶ�;ŐůĂƐƐ͕�ƉůĂƐƟĐ͕�ŵĞƚĂůͿ 
2. �Đƚ�ĂƐ�ƚŚĞ�ĐŽŶƚĂĐƚ�ĨŽƌ�ĐŽŵƉŽƐƚ�ƋƵĞƐƟŽŶƐ 
3. ZĞĐĞŝǀĞ�ŶĞǁ�ƐƵŐŐĞƐƟŽŶƐ� 
4. Train new employees 

 �ƵŝůĚ�ƚŚŝƐ�ƚƌĂŝŶŝŶŐ�ŝŶƚŽ�ŶĞǁ�ĞŵƉůŽǇĞĞ�ŽƌŝĞŶƚĂƟŽŶ�ĂŶĚ�ĐŽŶƐŝĚĞƌ�ŚĂǀŝŶŐ�ĂŶ 
       annual refresher training for all your employees. 
 Contact your hauling company or property manager for help with ĐŽůůĞĐƟŽŶ 
      ĚĂǇƐ�Žƌ�ƟŵĞƐ͕ ŵŝƐƐĞĚ�ƉŝĐŬƵƉƐ͕�ƐĞƌǀŝĐĞ�ĂŶĚ�ďŝůůŝŶŐ�ƋƵĞƐƟŽŶƐ͘ 

503-526-2460 
www.BeavertonOregon.gov/recycling 
recyclingmail@BeavertonOregon.gov 

 

EMPLOYEE TRAINING GUIDE 
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